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Sign Ordinance Review Project

Thank you for volunteering to serve on the Stakeholder team
Jor the Sign Ordinance Review Project. The Kick-off session for the
project will be a lunch meeting on Thursday, February 25, 2010
(11:00 AM to 1:00 PM), in the lower level conference room in Town
Hall. At this session, we will be reviewing the schedule/milestones
Jor the praoject, the Top Ten Focus Areas for Commercial signage,
and brainstorming ideas to set the stage for the completion of the
project.

The Stakeholder team members will be primarily reviewing
and providing feedback on draft changes to the sign ordinance via
email between February 25" and March 315, The first opportunity
Jor Stakeholder team members to provide input is to complete the
on-line survey (htip://www.leesburgva.gov/SignSurvey) by March
12th,

General information regarding the project can be found on the
Sign Regulations Review project web page at
http://www.leesburgva.gov/SignReview.

Project Schedule:

" 2/25/10: Stakeholder Team Kick-off Session
3/12/10: On-line Survey Response Deadline
3/31/10: End of Email Review/Comment Period
By 4/16/10: Stakeholder Wrap-up Session
4/30/10: Draft changes to ordinance complete
5/20/10: Planning Commission Public Hearing
6/3/10: Planning Commission Work Session
6/8/10: First opportunity for Town Council Action

The goal of the project is for the adoption of comprehensive changes to the sign
ordinance that Town Council, residents, business owners, and staff will find
usable, easy to understand, and fair.



List of Attachments

Agenda for Kick-off Meeting

Project Information Sheet

Project Charter

Resolution 2009-143

Leesburg Sign Ordinance PowerPoint Presentation

Article 15 Sign Regulations
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Sign Ordinance Review Project

Stakeholder Kick-off Meeting 2/25/10
Agenda

Overview of Ordinance Review/Revision Process
= Role of Stakeholders
" Project Schedule-milestones/deadlines

Overview of Top Ten List
» Discussion of items

Stakeholder Input Opportunities
= Project Web Page-online form

Brainstorming Session
» First impressions, initial concerns about
commercial signage
n  Suggestions for review process, web page, form, etc.
» Need any additional information

Session Wrap up
" Future sessions, opportunities for Stakeholder

input

February 25, 2010; 11:00 AM to 1:00 PM
Lower Level Conference Room #1; Town Hall



Staff Top Ten Notes/Justifications

1. Offsite Signage/Vehicle Signage

Hotels wish to have off site directional signage; mention difficulty in finding the
hotel for out of town visitors.

Vehicles being used as billboards and signage by placing huge banners or signs on
the sides of vehicles to advertise and parking the vehicle adjacent to the right of
way/roadway.

Comprehensive Sign Plans (CSP)

BAR review even in areas not designated in overlay districts, why?

Can the standards be flexed in terms of what you get, why or why not?

What are the standards and procedures and process for applying and approving
CSPs?

How do they tie into unified signage under the ordinance and what does unified
signage mean?

Index or link to sign plans on the PZ website

Look at the legislative process for changing CSPs if needed.

Neon/LED/Video Signage

BAR reviews all neon regardless of location — no standards and why the BAR?
Technology changes — exposed neon vs. non-exposed

LED lights — new technology, no regulations

Can neon be included as part of CSP?

Does neon signage count towards total number of signs (2 per business)

Non flashing ok but flashing not, why?

LED to outline buildings, ok? String of lights not, why?

Neon used as an architectural feature, why or why not?

How does this relate what is the intent of neon inside buildings

Video Streaming — gas station televisions. Ok orno? Are these signs?

Temporary Signage

Right of way signs

Size and timeframe for displaying temp signs

Limit number of special event signs, why?
Enforce-ability of Temp signs

Location where mounted, too low, higher than 25 feet
Cannot be located on porches, why?



5. B.A.R. Review

What is their authority? Flex # and location but not type?

If can flex, what do they base their decision upon?

Is authority too broad

Ground mounted signs prohibited outside historic district; must be monument
everywhere buy B.A.R. does approve other ground mounted signage.

Signs inside Buildings

At what point inside a building is it not a sign?
Art vs. Signage TD Bank example

Window Signs

Temporary or Permanent

How much can each category cover

Is it aggregate or per window?

How far off the window can it be not to be considered a window sign

Do window signs count toward the # of signs per business?

Safety/Visibility — what if a business has blinds or curtains, inside blocked anyway so
why not use signage to block inside?

Permit needed or not needed?

Grandfathering

With new regs are all signs grandfathered that are illegal? If never permitted in the
first place may not have ever been conforming sign therefore can not be considered
nonconforming.

Non conforming pre-existing signs Section 15.7.4

Political Signs

Regulate at all versus don’t regulate enough

Town Attorney — freedom of speech/says don’t touch them

Work with Jeanette Irby/determine what permitted under State Code and
recommend what is reasonable.

10. Inconsistencies

Overall organization of Article 15
Language clean-up, definition clean up
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Sign Ordinance Review Project
Web Links

» Online Survey
www.leesburgva.gov/SignSurvey

« Project Web Page
www.leesburgva.gov/SignReview
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Sign Ordinance Review Project
Information Sheet

Project Description and Scope:

The Leesburg Sign Ordinance has not seen wholesale review or revisions since
1996. With the growth in the community and sign industry changes, the Sign
Ordinance is now being comprehensively reviewed from the perspective of the
Town, residents and the business community. Review of Article 15 of the Zoning
Ordinance, Sign Regulations, provides the opportunity for staff and stakeholder
research and input on needed changes and will provide recommendations for
changes to the Planning Commission and, ultimately, Town Council for adoption.
The goal of the project is for the adoption of comprehensive changes to the sign
ordinance that Town Council, residents, business owners and staff will find
usable, easy to understand, and fair. The comprehensive change of the ordinance
will also provide an aesthetic benefit in regards to the appearance of commercial
signage through out the Town.

Throughout the process staff will be communicating and providing updates on
the project through a webpage found on the Town of Leesburg website;
www.leesburgva.gov/SignReview. Here the community and stakeholders can
view changes and communicate with staff on a daily basis if desired. This
webpage will contain the project charter, scope and schedule, background
information on past signage review projects, and all materials that are developed
as a result of the project.

Top Ten Focus Areas for Commercial Signage:

m  Off-street signs ®  Window signs

" Comprehensive sign plans Grandfathering

= Neon, LED, video streaming Political signs

= Temporary signs-size/duration Inconsistencies of Article 15
"  BAR Review

Stakeholder Work Plan:

®  Consideration/input on Top Ten Focus Areas

®  Review draft changes to Article 15-Sign Regulation

®  Provide requested information via on-line form

= Attend 2 meetings: Kick-off (projected to be 2/26/10), Wrap-up (projected to

be 4/16/10) sessions

the hometown of the 21t century



Project Charter

Project Name: Article 15 Sign Ordinance Amendments
Date Initiated/Started: November 24, 2009/January 29, 2010

Project Manager: Wade Burkholder, Deputy Zoning Administrator

Project Description and Scope: The Leeshurg Sign Ordinance has not seen wholesale review
and revisions made in nearly twenty (20) years. With the growth in the community and sign
industry changes, the Sign Ordinance is now being comprehensively reviewed to fully
respect the comprehensive purposes of signs from the perspective of both the Town and
the business community. Review of Article 15 of the Zoning Ordinance, Sign Regulations,
provides for staff and stakeholder research and input on needed changes and provides
recommendations for changes to the Planning Commission and Town Council for adoption.
Through these efforts the goal is for adoption of a sign ordinance in which Town Council,
business owners and staff will find usable, easy to understand, comprehensive and fair.

Throughout the process staff will be communicating and providing updates on the project
through a webpage found on the Town of Leesbhurg website; www.leesburgva.gov. Here the
community and designated stakeholders can view changes and communicate with staff on a
daily basis if desired. On this webpage will be the project charter, scope and schedule of the
project and all materials as they are developed.

Project Oversight: All team members will report to the Project Manager. The main purpose
of the Core Legislation Team is to research determined jurisdictions for comparable
language for “Top Ten” lists. The Core Legislation Team will also have a large role in drafting
a proposed ordinance once research efforts have been completed. Kathy Leidich will be
team leader for the Core Stakeholders Team. The main goal of this Team includes
implementation and coordination of information to and from the identified stakeholders
and associated “Top Tens”. This Team will be responsible for meeting with Stakeholder
groups, explaining the project charter and explaining the process and information we are
seeking from them. The Advisor Staff Team will meet periodically with the two main
workgroups (Legislation and Stakeholders Teams) and will act as advisors for the project and
will review and also make recommendations to proposed language changes and suggest
procedural changes and revisions to the project charter if needed. The Project Manager
shall be tasked with close communication with the Department Director on all aspects of the
project.

Project Team Members with Roles and Responsibilities:

Core Legislation Team Roles and Responsibilities
Wade Burkholder Project Manager/Information Manager
Carmen Babonneau Researcher
Kevin Lawlor Researcher
Annie McDonald Researcher
Debi Parry Participant
Brian Roden Researcher
Kathy Leidich Participant




Core Stakeholders Team

Roles and Responsibilities

Kathy Leidich

Team Leader/Information
Manager/Distribution

Marantha Edwards and/or;

Debi Parry

Stakeholder Qutreach/Distribution

Wendy Walker

Design/Website Technician/Brochures etc

Carmen Babonneau

Content/Brochures/Pamphlets/Distribution

Betsy Fields

Public Information Officer

Wade Burkholder

Participant

Advisor Staff Team

Roles and Responsibilities

Susan Berry Hill

Review Changes and Advisor

Brian Boucher

Review Changes and Advisor

Christopher Murphy

Review Changes and Advisor

Barbara Notar

Review Changes/Legal Issues, Advisor

General Schedule:

January 29, 2010
February 3, 2010
February 5, 2010

February 5, 2010
February 5, 2010
February 12, 2010
February 17, 2010
February 2010
March 8, 2010
April 2010

April 28, 2010
April 30, 2010
May 5 and 12, 2010
May 20, 2010
June 3, 2010

Project Kick-off (Staff)

Economic Development Commission Meeting

Preliminary Comments received from BAR; staff to collate
Comments

Stakeholder Team confirmed

Project Web Page initiated

Stakeholder packets complete/distributed

Board of Architectural Review vote on recommended “Top Ten’

Stakeholder Kick-Off Meeting

Stakeholder Form Information returned

Stakeholder Team Wrap-up Meeting

Core Legislation Team Draft Ordinance Complete/Final Review

Draft Ordinance Complete

Public Hearing Ads Run

Planning Commission Public Hearing

Planning Commission Work Session

'y




Stakeholder Team:

Leesburg Economic
Development Commission

Sandy Kane
sandrakanecollection@verizon.net
(571) 236-3695; 815 Kenneth Place,
SE.; 20175;

Chamber of Commerce

Tony Howard, President/CEO
703-777-2176, ext. 9020
thoward@loudounchamber.org

Downtown Improvement
Association

Scott Gustavson/Dieter Meyer
703-777-8364,
scott@windwardnova.com

Historic District Residents
Association

Ed Fleming; Edfleming9@aol.com
703-443-2068; 214 N. King St.; 20176-
2209

Leesburg Downtown Business

Carrie Whitmer

Association 703-771-2233; lfootgm@aol.com
Resident Linda Shotton (Linda@shotton.com)
703-443-8670
232 Edwards Ferry Rd., NE; 20176
Resident Dave Payne

(703) 777-2870; SignsByDave0Ol@aol.com
40 Catoctin Cir SE, Leesburg, VA

Commercial Property Owners-
Ft. Evans Plaza Il

Mike Collier

703-698-4040; mcollier@uniwestco.com
8191 Strawberry Lane, Suite 3; Falls
Church, VA 22042

Commercial Property Sign
Vendor Representative-
Prosperity Shopping Center

John Ralph
540-338-8412;
john@gquailrunsigns.com

37251 E. Richardson Lane; Purcellville,
VA. 20132

Hotel Operator

Jackie Gosses (Homewood Suites)
571-258-1068;
jackie.gosses@hilton.com

Realtor

Sperry Van Ness-Rich Vaaler, Managing
Director

(703)771-1162; rich.vaaler@svn.com

19 N. King St.; 20176

Jurisdictional Comparisons:

Loudoun County 703.777.0246 www.loudoun.gov
Charlottesville 434.970.3182 www.charlottesville.org
Staunton 540.332.3862 www.staunton.va.us

Williamsburg 757.220.6136

www.ci.williamsburg.va.us




Falls Church 703.248.5182 www.fallschurchva.gov
Vienna 703.255.5723 www.viennava.gov
Herndon 703.787.7380 www.herndon-va.gov
Manassas 703.257.8223 WWW.ci.manassas.va.us
Alexandria 703.838.4666 x 302 www.alexandriava.gov
Fredericksburg 540.372.1179 www.fredericksburgva.gov
from:

**Urban Land Institute Website
**American Planning Association Website

Article 15 Sign Regulations

Top Ten Fixes — Staff Committee Work Assignments

Off-site Signage/Vehicle Signage
§15.3.24
§15.3.5
Comprehensive Sign Plans
§15.14
Neon/LED/Video Streaming
§15.5.14
Temporary Signage
§15.6
§15.16
BAR Review
§15.11
§15.12
Signs inside buildings
§15.1.3
Window Signs
§15.4.15
§15.7.2.C
Grandfathering Conditions
§15.7.4
Political Signs
§15.4.12

10. General Inconsistencies

a. Definitions
b. Language Clarifications




Follow-Up and Close-Out:

Summer 2010: Sign Ordinance Final: Press Releases/Channel 67 discussing changes and
discussion of enforcement of the Ordinance.
Summer 2010: Brochure: Business distribution of brochure; outreach; visits

Stakeholder Updates: February/April 2011
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PRESENTED November 24, 2009
RESOLUTION NO.: 2009-143 ADOPTED  November 24, 2009

ARESOLUTION:  TNITIATING AMENDMENTS TO THE LEESBURG ZONING
ORDINANCE PERTAINING TO SIGNAGE

the current sign 1=égtﬂat'ibh's'ha¥ie been aniended ‘as needed:since that time, and
WHEREAS, the Towii-of Tieesburg has continued-to see population and business
prowth and the sign industry has also advanced in téchnology ad design; and
WHEREAS, Towin:Council desires 1o maintain an iinage of adequate signage
withiout creating sign blight and sign competition within commercial corridors; aid
‘WHEREAS, Staff will havie a drafl compreliensive sigh ordinance completed by the
eid of Apiil 2010; and
‘WHEREAS, the public necessily, conveniericé, general welfaie and gaod zoning
practice iequire the P IOpO‘iﬁd amendmaenits.
- THEREFORE, RESOLVED by ‘the Council of the Town of Lesbuig in Virginia as
follows:
SECTION I, Témnpr::hensive amendments o ‘the Zoning Ordinance are ‘hereby
initiafed and reféired 16 the Planning Conimission to ¢stablish regulating langnage related

to effective signage throughout the Town,



~RESOLUTION: INITIATING AMENDMENTS TO THE LEESBURG-ZONING
ORDINANCE PERTAINING TO SIGNAGE

‘SECTION 1. The:Planning Commission shall hold'a public hearinig fo'consider
these amendments o thé Zoning Ordinance, and report its recommendation o the Town
Council puirsuant to Chapter 22, Title 15.2-2204 of the 1950 Code of Virginia, as
amended,

PASSED this 24" day 'of Novémiber 2009.

K{ls iy :C Ur Slal‘td M'lym
Townof. Leesbmg

-Clerk of € o‘unml

PResolutions\Resolutions 2009\ 124 Coniprehensiyé Sigh RéviewR.dock
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Artic;le 15 | Sign Regulations
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Sec. 15.1 General

15.1.1 Purpose and Intent

The purpose of this article is to regulate the size, location, height and construction of all
signs placed for public observance; to protect the public health, safety, convenience and
general welfare; to facilitate the creation of a convenient, attractive and harmonious
community; to protect property values; and to further the urban design and economic
development objectives of the Town Plan. To these ends, these regulations are intended to

promote signs that are:

A. Compatible with the landscape/streetscape and architecture of surrounding
* buildings, including historic sites and structures;

B. Legible and appropriate to the activity to which they pertain;
C. Not distracting to motorists; and
D. Constructed and maintained in a structurally sound and attractive condition.

15.1.2 Applicability
These sign regulations shall apply to all signs erected within the Town of Leesburg.

15.1.3 “Sign” Defined

A sign is defined as any letters, words, symbols, etc., used or intended to attract the
attention of the public from the streets, sidewalks or other outside public right-of-way. For
the purposes of this article, the term “sign” shall include all structural members or support

apparatus.
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Sec. 152 Sign Permit Required

Except as provided herein, no sign shall be erected, installed, used, altered, relocated, replaced
or reconstructed until a Sign Permit has been issued by the Zoning Administrator and approved
by the Board of Architectural Review if applicable. For the purpose of this Zoning Ordinance, all
signs are considered accessory uses and, unless specifically qualified, shall be located on the
same lot with the principal use to which they pertain.

Sec. 15.3 Definitions

The definitions of this section shall be used solely for the purpose of interpreting and
administering the sign regulations of this article. If the definitions of this section conflict with
other definitions of this Zoning Ordinance, the definitions of this section shall control.

15.3.1 Animated Sign
A sign which changes physical position or involves the use of motion, rotation, or the
appearance of motion.

15.3.2 Awning/Canopy Sign
A sign placed directly on or attached to the surface of an awning or canopy.

15.3.3 Banner

Cloth, paper, balloons or material of any kind intended to attract attention. Governmental
flags or symbolic flags of religious, charitable, public or non-profit organizations shall not be
considered banners.

15.3.4 Bench Sign
A sign painted, located on, or attached to any part of the surface of a bench, seat or chair
placed on or adjacent to a public place or roadway.

15.3.5 Billboard Sign
See "Off-premises sign.”

15.3.6 Business Sign

A sign that directs attention to a business or profession conducted, or to a commodity or
service sold, offered or manufactured, or to an entertainment offered on the premises where
the sign is located.

15.3.7 Changeable Copy Sign
A sign or part of a sign that is designed so that characters, letters or illustrations can be
changed or rearranged without altering the face or surface of the sign.

15.3.8 Change of Use
Any use which substantially differs from the previous use of a building or land. (See Sec. 15.7.4 Pre-

Existing/Non-Conforming Signs.)

15.3.9 Construction Sign

A temporary sign erected on the premises where construction is taking place, during the
period of the construction. The sign may indicate the names of the architects, engineers,
landscape architects, contractors or similar artisans, and the owners, financers, sponsors
and similar individuals or firms having a role or interest with respect to the structure or
project.
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15.3.10 Directional Sign

An on-premises sign designed to guide vehlcular and/or pedestrian traffic by using such
words as “Entrance”, “Exit", “Parking”, “One Way” or similar directional instruction, but not
including any advertising message.

15.3.11 Directory Sign
A sign listing the tenants or occupants of a building or group of buildings that may indicate
their respective professions or business activities.

15.3.12 Facade Sign
See “Wall Sign.”

15.3.13 Flashing Sign
A sign used for identification, direction, advertising or promotion that includes lights which
flash, blink, or turn on and off intermittently.

15.3.14 Freestanding Sign
See “Ground-mounted Sign.”

15.3.15 Gasoline Station Signs

Signs permitted by Sec. 15.9.1 for buildings and premises in which the primary source of
revenue is the retail dispensing of motor fuels. This information must be verified by the
applicant prior to the issuance of sign permits.

15.3.16 Ground-mounted Sign
A sign which is supported by structures or supports in or upon the ground and independent
of any support from any building.

15.3.17 Home Occupation Sign
A sign that advertises a home occupation.

15.3.18 Identification Sign
A sign which displays only the address and name or crest, insignia or trademark, occupation
or profession of an occupant or the name of any building on the premises.

15.3.19 llluminated Sign
A sign illuminated in any manner by an artificial light source, whether internally or externally
lit.

156.3.20 Inflatable Sign
Any display capable of being expanded by air or other gas and used on a temporary or
permanent basis to advertise a product or event.

15.3.21 Institutional Bulletin Board Sign

A sign containing a surface upon which is displayed the name of a religious institution,
school, library, community center or similar institutional or community service use, and the
announcement of its services or activities.

15.3.22 Marquee Sign

A sign attached to a projecting structure over an entrance to a building (such as a theater or
motel) or extending along and projecting beyond the building's wall and generally designed
and constructed to provide protection against the weather.
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15.3.23 Monument Sign
A structure built on-grade in which the sign and the structure are an integral part of one

another; not a pole sign.

15.3.24 Off-premises Sign

A sign which directs attention to a business, commodity, service or establishment
conducted, sold or offered at a location other than the premises on which the sign is
erected.

15.3.25 Pole Sign
A sign that is mounted on one or more freestanding poles or similar supports.

15.3.26 Political Sign
A temporary sign announcing or supporting political candidates or issues in connection with
any national, state or local election.

15.3.27 Portable Sign

Any sign not permanently affixed to a building, structure or the ground. This category
includes, but is not limited to, A-frame signs, signs attached to or placed on vehicles not
used for the daily conduct of the business, banners, balloons, and similar devices used to
attract attention. This category of signs will not apply to authorized temporary signs listed in
Sec. 15.6.

15.3.28 Pre-Existing/Non-Conforming Sign
See Sec. 15.7.4 for definition and conditions.

15.3.29 Private Yard Sale Sign
A temporary sign advertising private sales of personal property (such as garage sales or
rummage sales).

15.3.30 Projecting Sign
Any sign, other than a wall, awning or marquee sign, which is affixed to a building and is
supported only by the wall on which it is mounted.

15.3.31 Real Estate Sign
A sign pertaining to the sale or lease of the premises, or a portion of the premises, on which
the sign is located.

15.3.32 Roof Sign
A sign erected or constructed, in whole or in part, upon or above the highest point of a
building with a flat roof, or the lowest portion of a roof (i.e., eave line) for any building with a

pitched, gambrel, gable, hip or mansard roof.

15.3.33 Shopping Center Courtesy Signs
A sign or signs displaying a “welcome to” and “thank you” message along with the name of
the shopping center and/or management company name.

15.3.34 Sign Area
The entire face of a sign, including the advertising surface and any framing, trim or molding,
but not including the supporting structure.

15.3.35 Sign Face
The area or display surface used for the message, not including the support structure.
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15.3.36 Temporary Sign
A sign or advertising display designed or intended to be displayed for a specified period of
time, as provided in Sec. 15.4 and Sec. 15.6.

15.3.37 Vehicle Sign
A type of portable sign. See Sec. 15.3.27.

15.3.38 Wall Sign

A sign attached to a wall, or painted on or against a flat vertical surface of a building in such
a manner that the wall becomes the supporting structure for, or forms the background
structure of , the sign.

15.3.39 Window Sign
All signs attached to or applied directly onto the surface, or any sign visible from the public
right-of-way through the window.

Sec. 15.4 Exemptions

Sign permits shall not be required for the following signs; however, all other applicable
regulations of this Zoning Ordinance shall apply.

15.4.1 Identification Signs
A sign indicating the address and/or names of occupants of premises, not exceeding two

square feet in area.

15.4.2 Change of Message
Changing the message content of an approved directory, institutional bulletin board or
theater marquee sign.

15.4.3 Commemorative Plaques and Historical Markers
Commemorative plaques and historical markers erected by a recognized historical agency
or governmental body.

15.4.4 Flags

Flags, emblems and insignia of any governmental agency or religious, charitable, public or
non-profit organization; provided, however, that no single flag shall exceed fifty square feet
in area and no individual building shall display more than three flags.

15.4.5 Handicapped Parking Space Signs
Handicapped Parking Space Sign.

15.4.6 Directional Signs

Directional signs for nonresidential uses not exceeding three (3) square feet in area or
located closer than five feet to any lot line. Directional signs may be internally lit or
illuminated by white light only.

15.4.7 Security and Warning Signs
Signs posted on private property warning the public against trespassing, or similar
messages, provided that any such sign does not exceed 2.0 square feet in area.

15.4.8 Open/Hours of Operation Sign

Signs located in the window of a business not exceeding two square feet in area. Such sign
cannot be neon if located in the H-1 District.
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15.4.9 Private Drive Signs

One per drive entrance, not exceeding two square feet in area, with the message content
limited to the words “Private Drive” and the address of any residences utilizing the private
roadway.

15.4.10 Public Signs
Public signs, including traffic, utility and other regulatory signs.

15.4.11 Seasonal or Temporary Displays

Seasonal or temporary displays of patriotic, religious, philanthropic or civic character on
private property, not advertising a product or service, not displayed for a period to exceed
thirty (30) days.

15.4.12 Temporary Political Signs

Temporary political campaign signs on private property not to exceed twenty-four (24)
square feet in area and six (6) feet in height. Such signs shall not be erected more than 45
days prior to the election and shall be removed within five (5) days after the election. If, after
reasonable notice, such signs are not removed, the town may remove them and the
candidate, organization or person who caused the sign to be erected may be charged for
the removal.

15.4.13 Yard Sale Signs

Temporary private yard sale signs not exceeding three (3) in number per yard sale totaling
no more than 12 square feet and not placed in a public right-of-way or erected more than
two (2) days before the sale. All such signs are to be removed within 24 hours of the end of
the sale.

15.4.14 Real Estate Signs (Leasing/Sale Information)

Temporary real estate signs located on the premises, not exceeding four square feet in area
for single-family residential uses, or nine square feet in area for other uses. No real estate
sign shall exceed a height of six (6) feet. One real estate sign shall be permitted per
property, except for corner lots, which may have two such signs. Temporary real estate
signs shall be removed within seven (7) days of the settlement or lease of the property.

15.4.15 Temporary Window Signs
Temporary window signs covering no more than 25 percent of the window area and not
displayed above the first floor. Such signs shall not remain in place for more than four (4)

weeks.

15.4.16 Vehicle Safety Inspection Signs

Vehicle safety inspection signs not exceeding ten square feet in area. Such signs may be
either a wall sign or attached to an existing authorized ground mounted sign structure (two
per business) not to exceed the height of the ground mounted sign.

15.4.17 Government Signs
Government signs that are approved by the Town Council or installed for the public benefit

by the Town of Leesburg.

15.4.18 Special Event Signs
Town-sponsored special event signs or banners.
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Sec. 15.5 Prohibited Signs

The following signs are expressly prohibited unless specifically stated otherwise.

15.5.1 Off-Premise Signs
Off-premises signs, including billboards except as provided in Sec. 15.6.

15.5.2 Portable Signs

Any sign not permanently affixed to a building, structure or the ground. This category
includes, but is not limited to, A-frame signs, signs attached to or placed on vehicles not
used for the daily conduct of the business, banners, balloons, inflatable signs and similar
devices used to attract attention. This category of signs will not apply to authorized
temporary signs listed in Sec. 15.6 and signs authorized in Sec. 9.6.

15.5.3 Changeable Copy Signs
Changeable copy signs, excluding approved institutional bulletin boards, theater signs and
fuel price signs as permitted by this Zoning Ordinance.

15.5.4 Simulated Traffic Signs
Signs that may be confused with or obstruct the view of any authorized traffic sign or signal.

15.5.5 Animated Signs

Signs that involve or simulate motion or rotation, including but not limited to pennants,
propellers, disks, streamers and flags. This prohibition shall not apply to the hands of a
clock, a weathervane, or flags meeting all applicable requirements of this article and signs
authorized in Sec. 9.6.

15.5.6 Flashing Signs
Flashing signs except for time and temperature signs.

15.5.7 Glaring Signs
Signs with light sources of such brightness as to constitute a hazardous glare, reflection or

nuisance as determined by the Zoning Administrator.

15.5.8 Strings of Lights

Strings of lights outlining property lines, sales areas, or any portion of a structure, unless
part of an approved sign or sign-structure. This prohibition shall not apply to lights installed
as holiday decorations, which lights may be illuminated only during the holiday season to
which the display of such lights is customarily associated.

15.5.9 Roof Signs
Roof signs.

15.5.10 Signs Affixed to Trees, etc.
Signs affixed to trees, fences, posts, light poles, street signs or other types of natural
vegetation or rocks.

15.5.11 Hazards
Signs that obstruct the visibility at intersections or block any window, door, fire escape,
stairway, or any opening intended for light, air or access to any building.
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15.5.12 Signs Erected in or Over a Public Right-of-Way
Signs erected in or over public right-of-way or on public land except as permitted in Section
16-27 of the Town Code.

15.5.13 Home Occupation Sign
Home occupation signs.

15.5.14 Neon Signs
Neon signs except as approved by the Board of Architectural Review and for open signs
located outside the H-1 District that meet the requirements of Sec.15.4.8.

Sec. 15.6. Temporary Signs

15.6.1 Signs Requiring Temporary Sigh Permit

The following signs shall require the issuance of a Temporary Sign Permit by the Zoning
Administrator prior to their erection. The permit shall cite the length of time any such sign
may be displayed. If after the expiration of the Temporary Sign Permit, such signs are not
removed, the town may remove them and charge the cost of removal to the enterprise or
proprietor responsible.

A. Special Event Sign. The sign shall be attached to an existing principal structure
and shall not exceed 24 square feet in area or six feet in height. Display of the
sign is limited to 14 continuous days, three (3) times a year with a separate
permit required for each display period. The sign shall be removed within twenty-
four (24) hours of the expiration date of the permit.

B. Temporary and Seasonal Produce Stand Signs. The total area of all such
signs shall not exceed 24 square feet, nor shall any sign exceed six (6) feet in
height.

C. Construction Sign. A sign installed at the time of zoning permit issuance not to
exceed one per street frontage, limited to a maximum six foot height and 20
square foot area. Such sign shall be removed prior to the issuance of a
temporary or permanent certificate of occupancy.

D. Temporary Business ldentification. A wall mounted temporary sign not to
exceed 24 square feet to identify a new business for a period of not more than
two months prior to approval of permanent signage.

E. Temporary Real Estate Sign (Leasing/Sale Information). Leasing/Sale
information can be displayed for all uses other than single-family residential
developments. One sign is permitted for each street frontage, limited to 24
square feet in area, and six (6) feet in height. The sign may be displayed for a six
(6) month time period. Another temporary sign permit may be granted at the end
of the six (6) month period, which is not subject to extension.

F. Temporary Residential Subdivision and Model Home ldentification Signs.
One sign may be erected for not more than two (2) years at each principal
entrance to the development. Such signs shall not exceed six (6) feet in height or
24 square feet in area. Individual model homes may maintain a sign not
exceeding six (6) square feet in area.

G. Temporary Signs Announcing an Educational or Religious Event. Such
signs shall not exceed 24 square feet in area or six feet in height. The location of

Town of Leesburg, Virginia Zoning Ordinance (December 2009) 15-10



Article 15 | | Sign Regulations
Sec. 15.7 | Regulations Applicable to All Signs

the sign shall be determined by the Zoning Administrator. The sign will not be
displayed more than 14 days prior to the event and will be removed within five
days after the event.

Sec. 15.7 Regulations Applicable to All' Signs

15.7.1 General Sign Standards

A. Determination of Sign Height. The height of a sign shall be measured from the
average elevation of the edge of pavement at the points most nearly adjacent to
the subject parcel corners.

B. Number of Sign Faces. No sign shall have more than two (2) sign faces.

C. Determination of Monument Sign Area. The surface area of the largest face of
the structure will determine the total square footage of the monument sign. This
calculation will exclude the first eighteen (18") inches of the base, provided it
does not include any sign copy. In addition, a planter structure which does not
exceed one foot (1) in height or include sign copy will also be excluded from the
area calculation.

D. Area of Signs With Two Sign Faces. The area of a sign with two (2) sign faces
shall be computed according to the following:
1. Sign faces separated by an interior angle of 45 degrees or greater, both sign
faces shall be included;

2. Sign faces separated by an interior angle of less than 45 degrees, one sign
face shall be included, provided, however, the area of the largest sign face
shall be used when two faces are unequal in area.

15.7.2 Development Standards for Permitted Sign Types

All new signs and all existing signs which are replaced, reconstructed, extended or changed
structurally shall comply with the following development standards unless the building size,
location or orientation may result in a circumstance which is not adequately addressed in
this article, and may necessitate a modification to the standards provided herein. Any such
modification must demonstrate to the satisfaction of the Zoning Administrator that
compliance with the stated purpose and intent of these sign regulations will not be
compromised.

A. Monument Sign - Development Standards

1. Road Frontage Requirements. Monument signs shall be permitted only on lots
with 100 feet or more of road frontage.

2. Minimum Separation Distance. No monument sign shall be permitted fo be
erected within 100 feet of an existing monument sign.

3. Maximum Height. Ten (10) feet.

4. Maximum Size. One (1) square foot per five (5) linear feet of street frontage, up
to a maximum size of 40 square feet.

B. Projecting Sign - Development Standards
1. Frontage Reqguirements. Eighteen (18) feet of ground level frontage.

2. Angle of Projection. Ninety degrees (90°).

Town of Leeshurg, Virginia Zoning Ordinance (December 2009) 15-11



Article 15 | | Sign Regulations
Sec. 15.7 | Regulations Applicable to All Signs

3.

Limit on Projection. Three and one-half feet (3'6") or one-half of the width of the
sidewalk, whichever is less.

Projection Over right-of-way. Permit required as provided in Section 16-27 of
the Town Code.

Minimum Clearance. Seven and one-half feet (7'6").

6. Maximum Height. Fourteen feet (14') or the bottom sill of any second story

window, whichever is lowest.

Maximum Size. One (1) square foot per linear foot of building frontage on
which the sign is to be attached, up to twelve (12) square feet.

C. Wall/Marquee Sign - Development Standards

1

Placement, Generally. No wall sign shall cover, cross or otherwise hide
columns, belt courses or other decorative architectural features of the building,
including balconies.

Maximum Height of Wall Signs. Twenty-five feet (25'), or the height of the
bottom sill of any second story window, whichever is lowest.

Maximum Size. One (1) square foot per linear foot of building frontage on
which the sign or signs are to be attached, up to a maximum aggregate of 100
square feet.

Limit on Projection. Twelve inches (12").

Permanent Window Signs; Additional Restrictions. Permanent window signs
shall be limited to 25 percent of the window area, inclusive of all gound floor
windows, or 16 square feet, whichever is less.

Building |dentification Wall Sign. For those uses which the Board of
Architectural Review (Board of Architectural Review) have approved a Building
Identification Wall Sign, the maximum size of the sign may be up to 100 square

feet.

D. Awning and Canopy Signs - Development Standards

1.

Location. Parallel to and not projecting above or below the face of the awning
or canopy.

Limit on Projection. To within one foot of the vertical placement of curbs, but
shall in no way interfere or obstruct either pedestrian or vehicular traffic. Any
sign which projects over the public right-of-way shall comply with Section 16-27
of the Town Code.

Maximum Size. One square foot per linear foot of the awning or canopy, up to
a maximum ten (10) square feet.

15.7.3 Construction and Maintenance Standards

A.

C.

Building Code Compliance. All signs shall be constructed in compliance with
the Virginia Uniform Statewide Building Code.

Condition of Signs. All signs and components shall be maintained in good
repair and in a safe, clean and attractive condition.

Repair or Removal of Nuisance Signs. Any sign which is declared to be an
immediate or imminent hazard to life or property may be caused to be
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immediately removed or repaired. All costs associated with the removal or repair
shall be charged to the owner of the premises.

D. Removal of Obsolete Signs. Any sign which is obsolete, because of
discontinuance of the advertised activity or any other reason which would cause
the sign to be obsolete, shall be removed within thirty (30) days.

15.7.4 Pre-Existing/Non-Conforming Signs

A. Any sign which was lawfully established in accordance with all applicable
regulations in effect at the time of its establishment which does not conform to
the provisions herein, and any sign which is accessory to a lawful nonconforming
principal use, shall be deemed a lawful pre-existing sign, and may remain,
subject to the following conditions:

1. The owner of any property on which there is located a pre-existing sign shall,
upon notice from the Zoning Administrator, submit verification within 60 days
that the sign was lawfully in existence at the time of the adoption of these sign
regulations. Once the status of the sign is determined as lawfully existing, a
Pre-Existing Sign Permit shall be granted for renewable periods of five (5)
years. The burden of establishing continuing compliance with the conditions of
the Pre-Existing Sign Permit shall be that of the owner of the property.

2. Any pre-existing sign which fails to conform to the conditions contained in this
Zoning Ordinance, or which has not received an approved Pre-Existing Sign
Permit, shall be removed or modified within 60 days of notice to conform to
these sign regulations.

3. Pre-existing signs must be kept in good repair and condition. However, any
sign which is declared to be unsafe or unlawful by any authorized Town official
as a result of physical condition may not be restored, repaired or rebuilt, but
must be removed.

4. Pre-existing signs may not be displayed on any other portion of the property or
building other than its original location, and may not be displayed on another
property.

5. Pre-existing signs may not be enlarged, extended, reconstructed or structurally
altered.

6. A pre-existing sign which is destroyed or damaged to an extent exceeding 50
percent of its appraised value may not be altered, replaced or reinstalled
unless it is in conformance with this article. If the damage or destruction is 50
percent or less of the appraised value, the sign may be restored within two
years of the damage, but shall not be enlarged in any manner.

7. A pre-existing sign must be removed if the structure, building or use to which it
is accessory is destroyed, or demolished to an extent exceeding 50 percent of
the appraised value of the principal structure, building or use.

8. The sign copy of pre-existing signs may be changed to accommodate similar
businesses occupying the same location. However, whenever a substantial
change of use or structural alteration occurs upon a lot containing a pre-
existing sign, such sign shall not be permitted unless modified to be in full
compliance with this Zoning Ordinance.
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Sec. 15.8 Signs in Residential Zoning Districts

15.8.1 General Regulations

A. Minimum Sethack. Five (5) feet from all public rights-of-way unless further
restricted by provisions of this article.

B. lllumination of Signs in Residential Districts. The following signs may be
illuminated by white light only: institutional bulletin boards and residential
development identification signs.

15.8.2 Signs for Permitted Principal Uses

A. Single-Family and Duplex Dwellings. None except for those signs exempt from
permit requirements and temporary signs authorized in Sec. 15.4 and Sec. 15.6,

respectively.

B. Residential Developments. Permanent subdivision or development
identification signs indicating only the name and/or address of the premises. The
identification sign shall be designed as monument signs with the maximum sign
area as follows: -

1. Developments of 20 Units or Less. One monument sign, not to exceed 10
square feet in area or six (6) feet in height.

2. Developments of 21 Units or More. One monument sign at each major
entrance, not to exceed 20 square feet in area or six (6) feet in height. An
alternative to construction of a monument sign is providing an architectural
entrance feature on both sides of the main entrances not to exceed six (6) feet
in height with up to ten (10) square feet of sign area for each feature, subject to
Board of Architectural Review approval. Any sign reviewed by the Board under
this section shall comply with the requirements of the H-2 Corridor Design
Guidelines.

3. General Farming Activities. Two (2) ground-mounted farm signs per property
up to eight (8) feet in height, with a combined area not to exceed 12 square
feet.

C. Signs for Accessory Uses
1. Accessory Management or Rental Offices. One wall or projecting sign up to four

(4) square feet in area.

2. Community Centers. Two (2) institutional bulletin boards per use as either ground-
mounted signs or wall signs, not to exceed 20 square feet in area each. Ground-
mounted signs shall not exceed six (6) feet in height.

3. Other Accessory Uses. One wall or projecting sign up to four (4) square feet in area.

D. Signs for Special Exception Uses

1. |Institutional Bulletin Boards. One ground-mounted or wall sign per use, not to exceed
24 square feet in area and, if a ground-mounted sign, six (6) feet in height.

2. Other Special Exception Uses. One sign of any type identifying only the name
and/or address of the premises, not to exceed 16 square feet in area and, if a ground-
mounted sign, six (6) feet in height. However, this sign is not permitted for special
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exception uses approved in residential zoning districts where the special
exception use is accessory to the primary residential use.

Sec. 15.9 Signs in Nonresidential Zoning Districts

15.9.1 Signs in Business/Employment Districts; General Regulations

A. Development and Construction Standards. All signs requiring a permit shall
comply with the requirements of Sec. 15.7.3 and Sec. 15.7.2.

B. Ground-mounted Signs; Monument Sign Requirement. All ground mounted
signs erected within business and employment districts shall be constructed as
monument signs.

C. Signs Facing Residential Areas. Any sign erected within 100 feet of either an
existing residential use or a residential zoning district shall be non-illuminated
and limited to 16 square feet in area.

D. Minimum Setbhack of Monument Signs. Ten (10) feet from any public right-of-
way, service drive or entrance.

15.9.2 Signs for Individual Businesses
A single business located on one lot may erect signs as follows:

A. Maximum Number of Signs Per Business. Two (2). However, a business shall
not be permitted to have both a monument sign and a projecting sign.

B. Types of Signs Permitted. Wall, monument, projecting, awning, canopy or
marquee.

C. Maximum Size of Signs.
1. Wall or Marguee Sign. One square foot per linear foot of building frontage on
which the sign or signs are to be attached, up to a maximum aggregate of 100
square feet.

2. Monument Sign. One square foot per five linear feet of lot frontage on which
the sign is to be located, up to a maximum size of 40 square feet and a
maximum height of ten (10) feet.

3. Awning or Canopy Sign. One square foot per linear foot of the awning or
canopy, up to twenty (20) square feet.

4. Projecting Sign. One square foot per linear foot of building frontage on which
the sign is to be attached, up to twelve (12) square feet.

16.9.3 Signs for Multiple Businesses
Multiple businesses located on a single lot may erect signs as follows:

A. Maximum Number of Signs Per Lot. No lot shall be permitted to have erected
both a projecting sign and a monument sign or more than one monument sign.

B. Maximum Number of Signs Per Business. Two (2), plus a directory sign.

C. Types of Signs Permitted. Wall, monument, projecting, awning, canopy or
marquee.

D. Maximum Size of Signs. Same as for individual businesses.
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E. Directory Sign. One wall mounted sign per building placed near the principal
entrance, up to 15 square feet in area. Identification of a business on the
directory sign will not be included with the number of signs permitted in (b)
above.

F. Wall Signs. One per establishment having an individual outside entrance;
harmonious with other wall signs as to color and lettering. The size shall be
limited to one square foot per linear foot of building frontage for the establishment,
up to a maximum of 100 square feet.

G. Building Identification Wall Sign. The Board of Architectural Review may
approve an alternative building identification wall sign when the location and
proposed building name will better relate to the overall design and architectural
quality of the building. The maximum size of the sign may be up to 100 square
feet, and is permitted in lieu of individual wall signs.

15.9.4 Signs for Commercial, Office and Industrial Centers

Commercial, office or industrial centers or parks at least two acres in size and including five
or more establishments planned as an integrated development shall be authorized to erect
signs based on the following: ‘

A. Signs for Individual Establishments Within Center. Same as for individual or
multiple businesses, as applicable, provided that no monument signs shall be
permitted for individual businesses located on the same lot in a shopping center.
One monument sign may be erected for each detached principal building within
an office or industrial center. No such sign shall exceed 20 square feet in area or
eight (8) feet in height.

B. Shopping Center Identification Sign and Courtesy Signs. One monument
sign with an area of one square foot per five linear feet of lot frontage on which
the sign is to be erected, up to a maximum of 40 square feet and a maximum
height of ten (10) feet. Only the name and address of the center and up to three
names of establishments shall be displayed. In addition shopping center courtesy
signs are permitted, one (1) sign at each entrance/exit only, located at least five
(5) feet from the public right-of-way. Each sign is restricted to no more than three
(3) square feet in area and three (3) feet in height. No advertisements or phone
numbers are permitted on courtesy signs.

C. Office or Industrial Signs. One monument sign at each major entrance of an
office or industrial center identifying the name of the center only. No such sign
shall exceed 40 square feet in area or ten (10) feet in height.

15.9.5 Signs for Gasoline Stations
Automobile gasoline stations may erect signs as follows:
A. Maximum Number of Signs. Three (3) not including state required emissions
and inspections signs.
B. Types of Signs Permitted. Wall, Monument, awning, canopy or marquee.
C. Maximum Size of Signs
1. Wall and Marguee. Same as individual businesses.

2. Signs. Same as for individual businesses, but may include within the allowable
square footage a provision for changeable fuel price sign. The location of the
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Monument sign must be demonstrated as not interfering with entrance sight
distances.

3. Canopy or Awning. One square foot per linear foot of the canopy or awning,
with signage comprised of a single reference to the name of the service station
and/or identification logo, up to a maximum fifty (50) square feet of signage per
side of canopy.

4. Gas Pump Signs. Each gas pump shall be permitted a total of two (2) square
foot of sign area to identify the product dispensed.

15.9.6 Signs for Theaters

Theaters are authorized to erect one of the permitted wall or marquee signs with a
changeable copy board displaying the name(s) and time(s) of the current motion picture or
theatrical production.

15.9.7 Unusual Site Constraints

When unusual building site conditions prohibit the ability to obtain effective signage, the
Zoning Administrator may issue sign permits which comply with the intent of this article upon
authorization by the Town Council.

Sec. 15.10/Signs in Floodplains ;

Signs may be erected in a floodplain only after the issuance of a sign permit by the Zoning
Administrator. The Zoning Administrator is authorized to require modification of the area, height
or location of a sign upon a determination that such change is necessary to promote the
purpose and intent of the Flood Protection regulations of Article 13.

Sec. 15:11 Signs in the H-1 Overlay District

15.11.1 Certificatate of Appropriateness Required

New signs or changes in text, color or composition to an existing permanent sign within the
H-1 Historic District require the approval of a Certificate of Appropriateness by either the
Board of Architectural Review in accordance with Sec. 7.5.5. Certificate of Appropriateness,
or the Preservation Planner in accordance with Sec. 7.5.6 Administrative Approval of
Certificate of Appropriateness and the issuance of a sign permit by the Zoning
Administrator.

15.11.2 Sign Modifications

The Board of Architectural Review may authorize an alternative signage plan that does not
strictly adhere to the area, number, height and location criteria within the H-1 Overlay District
if it is determined that the design is more consistent with the architectural character of the
building to which it relates and other surrounding properties.

15.11.3 Additional Review Criteria
Any sign erected within the H-1 Overlay District shall also satisfy all applicable criteria
established Sec. 7.5.

15.11.4 Area, Height, Number and Location of Signs

The area, height, number and location standards for all signs erected in the H-1 Overlay
District shall be determined by the Board of Architectural Review in accordance with the Old
and Historic District Design Guidelines during the Historic District Sign Permit review
process. In making determinations that differ from the design standards contained in Sec.
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15.7, Sec. 15.8, and Sec. 15.9, the Board shall be guided by the Old and Historic District
Design Guidelines.

Sec. 15.12 Signs inithe H-2 Overlay District

15.12.1 Historic District Zoning Permit Required

Signs within the H-2 Overlay District require the approval of a Historic Corridor Architectural
Control Certificate of Approval (See Sec. Errorl Reference source not found.) and the
issuance of a sign permit by the Zoning Administrator.

15.12.2 Additional Review Criteria

In addition to meeting all applicable standards of this article and the underlying zoning
district, all signs erected within the H-2 Overlay District shall comply also satisfy all
applicable criteria established in Sec. 7.6.

Sec. 15.13 Signs’in Planned Development Districts

15.13.1 Signs, Generally

Applicants submitting a petition for a Planned Development District (PRN, PRC or PEC)
shall submit the proposed maximum size, height and number of signs, including proposed
limitations and requirements on all private signs, as required by Sec. 15.7.2.

15.13.2 Optional Comprehensive Sighage Plan

In order to allow greater design flexibility, planned development applications may include a
comprehensive signage plan indicating the types, general location, size, height and design
of proposed signs. Such a comprehensive signage plan shall be reviewed by the Planning
Commission and approved by the Town Council as part of the site plan procedures.

Sec. 15.14 Comprehensive Signhage Plans

15.14.1 Signs, Generally

In order to encourage unified compatible signage, any existing or proposed multiple tenant
development may submit a comprehensive signage plan which indicates the proposed sign
types, location, size, height, design, materials and color.

15.14.2 Review Authority

Comprehensive signage plans will be reviewed by the Board of Architectural Review. The
design criteria of Sec. 7.6.7 will be utilized to evaluate the relationship of the proposed
signage with the architectural design of the building. Any individual sign which exceeds the
size limitations contained in this article must be authorized by the Town Council upon
recommendation by the Board of Architectural Review.

Sec. 15.15 Sign Permit Procedures

15.15.1 Applicability
A Sign Permit shall be required for all signs erected after February 25, 2003, except for

those signs which are specifically exempt from Sign Permit requirements.
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15.15.2 Filing of Application; Fees

Applications for Sign Permits shall be filed on a form provided by the Zoning Administrator,
shall contain information required herein, and shall be accompanied by the required fee
amount.

15.15.3 Pre-Existing Sign Permits
No fee is required with the submittal of a Pre-Existing Sign Permit verification.

15.15.4 Information Required
All applications for Sign Permits shall contain, or have attached thereto, the following
information in either written or graphic form:

A. Name, address and telephone number of the sign erector and the sign owner.

B. Two (2) Site Location Plans showing the position of the sign in relation to
adjacent lot lines, buildings, sidewalks, streets and intersections.

C. Type of sign and general description of structural design and construction
materials to be used.

D. Purpose of the proposed sign.

E. Two (2) sets of drawings of the proposed sign which shall contain specifications
indicating the height, perimeter and area dimensions, means of support, method
of illumination, colors, and any other significant aspect of the proposed sign.

F. Any other information requested by the Zoning Administrator in order to carry out
the purpose and intent of these regulations.

15.15.5 Recording of Sign Permit
The Zoning Administrator shall maintain a record of all Sign Permits issued. All Sign Permits
shall be numbered in the order of their issuance.

15.15.6 Revocations

The Zoning Administrator may revoke a permit or approval if it is found that there has been
concealment or misrepresentation of material facts in either the application or plans, or the
sign has not been constructed as approved.

Sec. 15.16 Temporary Sign'Permit Procedures

For all signs requiring the issuance of a Temporary Sign Permit, the applicant shall submit all
information requested by the Zoning Administrator prior to the issuance of such permit. The
approved permit shall include the expiration date of the temporary permit. The applicant may
request extensions of said permit for good cause. A temporary sign(s) remaining after the
expiration of the permit shall be considered an obsolete sign.

Sec. 15.17 Expiration of Sign/Permits

A Sign Permit shall expire and become null and void if the approved sign is not erected within a
period of 12 months from the date the permit was originally issued. The Zoning Administrator
may grant one extension of the Sign Permit for a period of six (6) months, but in no case shall a
permit be valid for more than a total of 18 months. Extensions may be granted only when the
proposed sign is in compliance with all current applicable regulations.
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Sec. 15.18 Removal of lllegal Signs

The Zoning Administrator may remove or order the removal of any illegal sign at the expense of
the property owner. An illegal sign is any sign erected without a permit as described in Sec.
15.15 or does not comply with any provision of this article.
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